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1) all items of expenditure above £100 – see published minutes 

2) end of year accounts – see below 

3) annual governance statement – see below 

4) internal audit report – see below 

5) list of councillor or member responsibilities – see below 

6) details of public land and building assets- see asset register below 

7) Minutes, agendas and meeting papers of formal meetings – refer to website 

 

David Green, Parish Clerk 21/09/2020 



Certificate of Exemption - AGAR 2019/20 Part 2

fo be completed by sma=er autho「ities where the highe「 of g「oss income or gross

expenditure did not exceed E25,000 in the year of account ended 31 March 2020’

and that wish to ce輔y themse!ves as exempt from a =mited assu「ance review

under Section 9 of the Locai Audit (Sma=erAuthorities) ReguIations 2015

The「e is no req而ement to have a limited assurance review or to submit an Amual Gove「nance and Accountab掴ty

Retum to the exte「nal auditor, PrOVided that the authority has cer師ed itself as exempt at a meeting of the

autho「ity afte「 31 March 2020 and a completed Cer揃cate of Exemption is subm礁ed no later than 30 June 2020

notifying the extemal auditor・

けIし矛O村ク種/(S 車 乙0レNC(し_

ce輔es that during the financial year 2019/20, the higher of the authority’s totaI gross income fo「 the year or

tota- gross amual expenditure了Or the year did not exceed ±25,000

才

畢

lbtal annuaI gross income for the authority 2019/20:

Tbtai amual gross expenditure for the authority 201 9I20:

ざまI乙. 8牛

宮子壇. Iろ

There are certain circumstances in which an autho「ity w掴be unable to certify itse!f as exempt, SO that a Iimited

assurance review w冊s細be required言f an authority is unab書e to confirm the statements below then it

ca輔ot certify itself as exempt and it must submit the completed Annual Gove「nance and Accountab冊y Retum

Part 3 to the exte「nai auditor to undertake a limited assu「ance review for which a fee ofe200 +W w=l be payable・

By signing this Certificate of Exemption you a「e con鉦ming that‥

・ The authority was in existence on lstApri1 2016

. ln relation to the p「eceding軸ancial year (2018/19), the external auditor has not:

・ issued a pu輔c inte「est 「epo両n respect of the autho「ity or any entity connected with it

. made a statutory recommendation to the authority, 「elating to the authority or any entity comected with it

・ issuecl an adMsory notice under pa「agraph l(1) ofSchec!ule 8 1C帥e Local Au轟and Acco踊tab潤y Act

2014 (`~the Act’’), and has not withdrawn the notice

. commenced judicial review proceedings under section 31(1 ) ofthe Act

. made an app=cation unde「 section 28(1) oftheActfor a decIaration that an item ofaccount is unlawful,

and the app"cation has not been withdrawn nor has the court refused to make the decla「atfon

. The coし而has not declared an item of a∞Ount unlaw帥afte「 a pe「son made an appeal under section 28(3) of the Act.

!f you are able to con鉦m that the above statements appiy and that the autho「ity neither received gross income・

nor incur「ed gross expenditure, eXCeeding E25,000’then the Ce珊cate of Exemption can be signed and a copy

submitted to the extemal auditor either by email or by post (not both).

The Amua冊temal Audit Report, Annual Gove「nance Statement’Accounting Statements’an analysis of

variances and the bank reconc帥ation plus the info「mation required by Regulation 15 (2), Accounts and Audit

Regulations 2015 including船e period fo「 the exercise of pu輔c rights s帥need to be fully compIeted a吋along

with a copy ofthis ce輔cate, Published on a pu輔cwebsite★ before l July 2020. By signing this ce輔icate you

are also confi「ming that you are aware ofthis requirement・

弱
Signed bythe Responsible Financial Officer Date

アキし---一一　　　　で( ○γ

by Chairman Date

器諾蒜詳羅s宰伽しo
as recorded in minute reference:

鮒了-ノ佃へ　∂{0平年時誓n誓
仙崎(ひK尽9同・`小 7く午し　午浮出干

*Pub=shed web address

W∨・川面他七年0(3叫

ONい′ this Ce面ficate of Exemption should be returned EITHER by email OR by post (not

ぬ㊤th) as soon as possib書e after ce面fication to you「 extemal auditor, but no later than 30

June 2020. Reminder ietters incur a charge ofE40 +VAT

Annual Govemance and Accountab冊y Retum 2019/20 Part 2

Local Counc出e言nte「nal Drainage Boards and other Smalle「 Autho「ities

Page 3 of6



Annual lntema寒Audit Report 2019I20

申しイ川向血中勿JNC-」

This authority’s intemal auditor, aCting independentIy and on the basis of an assessment of risk’

car「ied out a selective assessment of comp=ance w軸relevant procedures and contro!s to be in

operation during the financial year ended 31 March 2020・

The intemal audit for 2019/20 has been ca「ried out in accordance with this authority’s needs

and p-anned coverage・ On the basis ofthe軸dings in the areas examined’the intemal audit

conclusions are summarised in this tab!e. Set out below are the objectives of intemai control

and alongside a「e the intemal audit conclusions on whether巾ali sign綱cant respects, the cont「oI

objectives were being achieved throughout the financial year to a standa「d adequate to meet the

needs of掘s authority.

●　　　●　　　●　　●　●　-　　　▼　● � ��一一●細萱∃1 一●寒梅書;寒 ������‾-t●重●鼠‾ ●111りi〃l● 

A.App「opriateaccountingrecordshavebeenp「OPerlykeptthroughoutthefinanc �患 ��� � �● ��� �lNot lcovered iaiyear. �� �� � � � �� �看 

B.Thisauthoritycompifedwithitsfinancialregulations,PaymentSWereSuPPOrted �byinvoices,a= ��� � ��� � � 

expenditu「ewasapp「ovedandV灯wasapprop「iateIyaccountedfo「・ 

C,ThisauthorityassessedthesignificantriskstoachievingitsoPjectivesandrevie �Wedtheadequacy �� � � � � � �� � 

Ofarrangementstomanagethese・ 

D.Thepreceptorratesrequi「ementresultedfromanadequatebudgetaryproces �S;ProgreSSagainst � � � � � � �� � � 

thebudgetwasregularlymonitored;andreserveswereappropriate. 

E,Expectedincomewas帥Iyreceived,basedoncorrectprices,ProPe「Iyrecorde �dandpromptly �� � � ��� � � 

banked;andVATwasapp「opriateIyaccountedfor. 

F.Pettycashpaymentswe「epropedysupporfedbyreceipts,allpe龍ycashexpen �ditし普eWaS　　　　　〆- �� � � ��� �� 

approvedandVATapp「opriatelyaccountedfor. 

G.SalariestoempIoyeesanda=owancestomemberswerepaidinaccordancew �iththisauthority’s �� �� �� � �� 

app「ova-s,andP飾′EandNl「equirementswerep「OPeriyapp=ed. 

H.Assetandinvestmentsregisterswerecompleteandaccurateandproperlyma �intained. �� �� ����� 

i.Periodicandyear-endbankaccountreconc帥ationswereproperlycarriedout. � �� �� ����� 

J.Accountingstatementspreparedduringtheyearwereprepa「edontheco「rect �accountingbasis �� �� � � � �� 

(receiptsandpaymentso「incomeandexpenditure),agreedtothecashbook, �SuPPOrtedbyan 

adequateaudittra情「omunde「lying「eco「dsandwhereapp「OP「iatedebtorsan �dcreditorswere �� � � � � � �� � 

PrOPerlyrecorded. 

K.1ftheauthoritycertifieditselfasexemptfromalimitedassurancereviewin201 �8119,itmetthe �� � � �� � � �/ 
exemptionc「iteriaandcorrectlydeclareditseIfexempt.砕脇eau帥ortyhada// �’mitedassurance 

reviewof/ts2018/19AGARfick`t)OtCOVered’) ��� �� �� �� � 

し"Theautho「ityhasdemonstratedthatdu「ingsumme「2019itcorrectlyprovide �dfortheexe「cISe �� � � � � �� � � 

ofpublicrightsasrequiredbytheAccountsandAuditRegulations. ��� � � �� �� � 

M, (For local counciIs only)

Trust funds (inclllding cha「itabIe) - The counc= met its 「esponsib輔es as a

Fo「 any other risk areas iden鮒ed by this authority adequate controls existed (=st any other risk areas on sepa「ate sheets if needed).

Amual Govemance and Accountab冊y Retum 2019/20 Part 2

Local Counc=s,亜e「nal Drainage Boa「ds and othe「 Sma=e「 Authorities
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Section l - Annua看Gove「nance Statement 2019/20

We acknowledge as the members of:

坤青函佃車名レN・{←

our responsib冊y fo「 ensu「ing that the「e is a sound system of internai control’including arrangements for

the preparation of the Accounting Statements. We confi「m, tO the best of our knowledge and belief・ With

「espect to the Accounting Statements for the year ended 31 March 2020, that‥

Agreed 鵜 獲喜漢粍素案喜漢　mu臆S �����ふs剛s謝y　ノ音’音音ノ。∴; 

1.Wehaveputinplacearrangementsfo「effectivefinancial managementduringtheyea「,andforthepreparationof � ��� ��p′℃pared/tsaccounf/ngstatementsinaccordance 

/ �� � � 肌所h勅eAccountsandAudifReguIations・ 

theaccountingsねtements・ 2,Wemaintainedanadequatesystemofinte「naIcont「ol 

/ �� �上 � �madepIOperamangementSandacceptedresponsibj/旬y 
forsafeguar捌ngthepub/icmoneyandresouI℃eS/n lnCfudingmeasuresdesignedtopreventanddetectfraud andcorruptionandrevieweditseffectiveness. 
itschaIge. 

3.Wetooka出easonablestepstoassureourseIves thattherearenomatte「SOfactualo「POtentiaI � �/ � � � �hasonlytonewhat/thaslhe/ega/power!odoandhas 
comp/iedwithPIOperPractices;ndoingso. 

non-COmPiiancewithlaws,「eguiationsandPrope「 

Practicesthatcouldhaveasign綱Cant軸ancialeffect 

ontheab臨yofthisautho「itytoconductits 

businesso「marlageitsfinances・ 

4.Weprovidedproperopportunrtydu「ingtheyearfor theexerciseofelecto「s十ightsinaccordancewiththe � ��� � �duringfheyeargavea〃persons/nferestediheoppo勅nityto 
inspectandaskquestionsabout!hisau帥o励ySaccounts・ 

requirementsoftheAccountsandAuditRegulations. 

5WecarriedoutanassesSmentOfthe「isksfacingthis � �/ � �l 【 � �consideredanddocumentedfhe伽ancia/andother高sks/t 

authorityandtookappropriatestepstomanagethose ������facesandctea/twith的empropeI母 

risks言ncludingtheintroductionofintemalcontroIsandIor 

extemalinsu「ancecove「where「equired. 

6.Wemaintainedth「oughouttheyearanadequateand � � �� � �a〃angedforac○mpetentperson,/ndependentoffhe#nancia/ 

一 � � � 」C`OntrO/ser?dpI℃Cedures,fogiveano匂ectiveviewon励ether effectivesystemofinte「na)auditoftheaccounting 

recordsandcontroIsystems. �� � � � �intemalcontrotsmee=heneedsoffh/ssma〃erauthOr砂 

7.Wetookapproprぬteactionona=mattersraised � �/ �� � �reapondedtoma強ersbroughtfo/tsatfen寂onby/ntema/and 

inreportsfromintemaIandexte「nalaudit. ������extema/audit. 

8.Weconsideredwhethe「anymugation申ab棚esor � �! � � � �discIosedeverything/tshou/dhaveabout/tsbusinessactivrty 

commitments,eVentSOrtranSaCtions,OCCurringeither ������d面ng的eyear/nc/UdingeventsfakingpIaceaiferlheyear 

duringoraftertheyeaトend,haveafinanciaIimpacton ������end/freIevant. 

thisauthorityand,Whereappropriate’haveincludedthem 

i両heaccountingstatements・ 

9.(Fo=ocalcouncilsoniy)Trustfundsinciuding �沌s ���No ��N′A �hasIneta〃o予/tsresponsめ〃ff/eswhereasabody 

charjtable,inourcapacityasthesolemanagmg ������ �corporate/t;saso/emanaging!rusteeofa/ocaItrust 

trusteewedischargedou「accountabiIity responsib冊esfo「thefund(S)lassets言nciuding ������ �OrtruStS. 

financiaIrepor油gand,ifrequired言ndependent 

examinationoraudit. 

*For any statement to which the response is `noJ an explanation must be pu胡shed

This Amual Gove「nance Statement was approved at a

mee岬he autho葦夕が乙。

and recorded as minute reference:

孔子∴小竹仁レ化0∴∴子.多

Signed by the Chairman and Cle「k of the meeting where

approval was given:

Chairman

Cie「k

ノ伊 伊ノ/帥イ
弓手の/し-一一

Amual Gove「nance and Accountab冊y Retum 2019/20 Part 2
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Section 2 - Accounting Statements 2019120 fo「

伸しれN　擁亜∠クレ解く←

Yearend March ��〃●!i後!● 　Ma「ch ��� ��Notesandg聞dance 

p/easerou/一da/肥gL/reS圏neares咽で・Dor'Ot/eavea圃 

圏l ��お1〇〇l �����boxesb/ank翻drepo証OorM/ba/ances′A//困yres’7聞‘St agreetc)隅de勅ng聞oancia/records・　　　　　　. 

1,Balancesbrought �∴`直中∴ � �:子 ��Oきく’ � ��7btaIbaねncesandreservesatfhebeg面ningoffheyear 

f°博ard ��������asrecorded/nthe#nancia/IeCO/ds.V台/uemL/Stagreefo 

Box7ofpIeV/OuSyear 

2.(+)PreceptorRatesand �∴与言い∴(沌　∴ �� �� � � �7bta/amountofprecept(Orfor/DBs伯tesand/evies) 

Levies ��������receivedor胎ceivab/e/ntheyea手Exc/udeanygrants 

received. 

3.(+)TbtaIotherreceipts �言古∴巧言 � � � �� � �7bta//ncomeorrece枢SaSreCOrded/nfhecashbook/ess 

thepreceptorrates"eviesreceived(/ine2)・/ncludeany 

g胎ntsreceived・ 

4.(-)Staffcosts �∴ミI「上 � � ��?高手 � � �7bta/expenditureorpaymentsmadetoandonbeha/f 

Ofa〃emp/oyees./nc/udegrosssa/a万esandwages, 

empIoyeISN/COnthb諦ons,emp/oyerspensIOn 

COn面butions,gI省tuitiesandseverancepayments・ 

5,(-)Loan両teresucapital � � � �����Tbね/expenditureorpaymentsofcapitaIand/nterest 

repayments �Iし � �lし　こ ��� ��madeduhng紡eyearonfheaし/tho硬ySbomowings(ifan)小 

6.(-)A=otherpayments �I`‖?/ � � �∴∴ヰ°∴∴一∴∴∴ �� ��7bta/expenditureorpaymentsasrecoIded/nfhecash- 

book/essstaffcostsWne4)and/oan/nteres!hapitaI 
repayments“ine5). 

7.(=)BaIancesca「ried �I0締0ノ � � � � � � �7bfalbalancesandreseWesattheendoftheyearMust 

千〇nNa「d ��������equa/(1十2十劫-#+5十q. 

8,-1btaivalueofcashand �IO　“　○ �-0 �タ○ � �丁‾へ �777eSumOfa〃cur胎ntanddepositbankaccounts,CaSh 

Shortterminvestments ������ho/dingsandsho召te仰/nvestmentshe/dasat31March- 

7bagI℃eWi請bankreconci/fafion, 

9.1bta怖xedassetsplus �言う事∴もて:: �:三言 �官ろ � �丁子 �77↑eVa/ueofa/用heprope万ytheauthor殉yowns」t/smade 

longtermlnVeStmentS ������apofa/l/tstredassetsand/ongtem/nvestmentsasat 

andassets ������31Ma/℃h. 

10,Totalbor「owlngS �∴N.Iし∴ �N)十 ��� �771eOutstandingcapita/ba/anceasaf31MarchofaI//oans 

fromthirdparf/es/inc/udingPWLB)・ 

11.(ForLocalCouncifeOnly)DiscIosurenote �陶器喜喜 �看喜喜l! �陥　　7t)eCounci/asabodyc○IpOrateaCtSaSSO/efrusteefor 

reT「ustfunds(includingcharitabIe) � � � �and/sresponsib/eformanaging77“ust海ndsorassets・ 

iN・B・7he軌res加heaccount,ngStatementSabovedo 

)　nOtinc/udeany77tJStt胎nSaCtions・ 

l certify that for the year ended 31 March 2020 the Accounting

Statements in this Annual Govemance and Accountab冊y

Retu「n have been p「epa「ed on eithe「 a 「eceipts and

PaymentS O「 income and expenditu「e basis fa州owing the

guidance in Governance and Accountab冊y for Sma=e「

Authorities - a PractitionersI Guide to Proper Practices

and present falrly the financial position of this authority.

Signed by Responsible FinanciaI Officer before being

PreSented to the autho「ity for approval

季¥ノし一一一

。ate　　　乙、在/乙〇㌦o

l confirm that these Accountlng Statements were

approved by thlS authorIty On thlS date

夕子吋‾五㌔もー/ひ

as recorded嗣mlnute 「efe「ence

多へ　れ朽　わしo g.チ

Slgned by ChaIrman Ofthe meetlng Where the

ting Statements were approved

/レl //し七十/・つ

Annual Gove「nance and Accountabilfty Retum 2019/2O Part 2

Local Counc=s言ntemal Drainage Boards and other SmaI看er Authorities
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Bank reconciliation – HILTON PARISH COUNCIL

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 2020

Prepared by (Name and Role):

Date: 04/04/2020

£ £

Balance per bank statements as at 31/3/20

01372154 5,420.87   

70576871 5,082.59   

[add more accounts if necessary]

10,503.46   

Petty cash float (if applicable) -              

Less: any unpresented cheques as at 31/3/30 (enter these as negative numbers)

item 1

item 2

item 3

item 4

[add more lines if necessary] item 5

item 6

item 7

item 8

-              

Add: any un-banked cash as at 31/3/20

-              

Net balances as at 31/3/20 (Box 8) 10,503.46   

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8 in the 

column headed “Year ending 31 March 20xx” in Section 2 of the AGAR – and will also agree to Box 7 where the accounts are prepared on a receipts 

and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

DAVID GREEN, Parish Clerk/RFO

HILTON PARISH COUNCIL

DORSET



Name of smaller authority: HILTON PARISH COUNCIL

County area (local councils and parish meetings only): DORSET

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2018/19 2019/20 Variance Variance

Explanation 

Required?

Automatic responses trigger below based on figures 

input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

9,429 10,860

Explanation of % variance from PY opening balance not 

required - Balance brought forward agrees

5,406 5,406 0 0.00% NO  

809 2,806 1,997 246.85% YES  Defibrilator funds received £2798

3,171 3,165 -6 0.19% NO  

0 0 0 0.00% NO  

1,613 5,404 3,791 235.03% YES  Defibrillator purchase £ 2050.80, Defib Training £900.00, Bus shelter costs £ 353.76

7 Balances Carried Forward 10,860 10,503 VARIANCE EXPLANATION NOT REQUIRED

NO  

10,860 10,501 VARIANCE EXPLANATION NOT REQUIRED

3,433 5,837 2,404 70.03% YES  Asset additions £ 2055 Defibrilator, Bus Shelter £ 354

0 0 0.00% NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the 

green boxes where relevant:

• variances of more than 15% between totals for individual boxes (except variances of less than £200); 

• a breakdown of approved reserves on the next tab if the total reserves (Box 7) figure is more than twice the annual 

precept/rates & levies value (Box 2).

5 Loan Interest/Capital Repayment



Smaller authority name: HILTON PARISH COUNCIL 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF ANNUAL GOVERNANCE & ACCOUNTABILITY 

RETURN (EXEMPT AUTHORITY) 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020 
 

Local Audit and Accountability Act 2014 Sections 25, 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404) 

NOTICE NOTES 

 
1. Date of announcement 27 May 2020 (a) 

2. Each year the smaller authority prepares an Annual Governance and 
Accountability Return (AGAR).  The AGAR has been published with this notice. 
It will not be reviewed by the appointed auditor, since the smaller authority has 
certified itself as exempt from the appointed auditor’s review.  
Any person interested has the right to inspect and make copies of the AGAR, 
the accounting records for the financial year to which it relates and all books, 
deeds, contracts, bills, vouchers, receipts and other documents relating to 
those records must be made available for inspection by any person interested. 
For the year ended 31 March 2020, these documents will be available on 
reasonable notice by application to: 
 

(b)  David Green, RFO, 32 Field Close, Sturminster Newton, Dorset, DT10 1QW 
 
 hiltonclerk@gmail.com 
 
 07542 928169 
commencing on (c) __Monday 15 June 2020 _______________________  
 
 

and ending on (d) ___Friday 24 July 2020 ________________________  
 

3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 
records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is only subject to review by the appointed 
auditor if questions or objections raised under the Local Audit and 
Accountability Act 2014 lead to the involvement of the auditor.  The appointed 
auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-littlejohn.com) 
 

5. This announcement is made by (e) Justine McGuiness, Chairman 

 

 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 

 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Chair or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 

(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must start on or before 1 
September 2020. 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the Chair of the parish meeting 

 

mailto:hiltonclerk@gmail.com
mailto:sba@pkf-littlejohn.com


LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS 
 

Please note that this summary applies to all relevant smaller authorities, including parish 
meetings where there is no parish council. 
 
The basic position 
 
The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller 
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act, 
the Accounts and Audit Regulations 2015 and the Accounts and Audit (Coronavirus) (Amendment) 
Regulations 2020 also cover the duties, responsibilities and rights of smaller authorities, other 
organisations and the public concerning the accounts being audited. 

As a local elector, or an interested person, you have certain legal rights in respect of the accounting 
records of smaller authorities. As an interested person you can inspect accounting records and related 
documents. If you are a local government elector for the area to which the accounts relate you can also 
ask questions about the accounts and object to them. You do not have to pay directly for exercising 
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs. 
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council 
tax. 

The right to inspect the accounting records 
 
Any interested person can inspect the accounting records, which includes but is not limited to local 
electors. You can inspect the accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You 
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or 
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the 
accounts, or that include personal information (Section 26 (6) – (10) of the Act explains what is meant 
by personal information). You cannot inspect information which is protected by commercial 
confidentiality. This is information which would prejudice commercial confidentiality if it was released to 
the public and there is not, set against this, a very strong reason in the public interest why it should 
nevertheless be disclosed.  
 
When smaller authorities have finished preparing accounts for the financial year and approved them, 
they must publish them (including on a website). There must be a 30 working day period, called the 
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect 
the accounting records. Smaller authorities must tell the public, including advertising this on their 
website, that the accounting records and related documents are available to inspect. By arrangement 
you will then have 30 working days to inspect and make copies of the accounting records. You may 
have to pay a copying charge. Legislative changes have been made as a result of the restrictions 
imposed by the Coronavirus for the 2019/20 reporting year which mean that there is no 
requirement for a common period for public rights.  The period for the exercise of public rights 
must however commence on or before 1 September 2020. The advertisement must set out the dates 
of the period for the exercise of public rights, how you can communicate to the smaller authority that 
you wish to inspect the accounting records and related documents, the name and address of the auditor, 
and the relevant legislation that governs the inspection of accounts and objections.  
 
The right to ask the auditor questions about the accounting records 
 
You should first ask your smaller authority about the accounting records, since they hold all the 
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law. 
However, while the auditor will answer your questions where possible, they are not always obliged to 
do so. For example, the question might be better answered by another organisation, require 
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local 
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records 
that you are unsure about. If you are not satisfied with their explanation, you can question the external 
auditor about the accounting records.  

The law limits the time available for you formally to ask questions. This must be done in the period for 
the exercise of public rights, so let the external auditor know your concern as soon as possible. The 

http://www.legislation.gov.uk/ukpga/2014/2/contents
http://www.legislation.gov.uk/uksi/2015/234/contents/made
http://www.legislation.gov.uk/uksi/2020/404/contents/made
http://www.legislation.gov.uk/uksi/2020/404/contents/made


advertisement or notice that tells you the accounting records are available to inspect will also give the 
period for the exercise of public rights during which you may ask the auditor questions, which here 
means formally asking questions under the Act. You can ask someone to represent you when asking 
the external auditor questions.  

Before you ask the external auditor any questions, inspect the accounting records fully, so you know 
what they contain. Please remember that you cannot formally ask questions, under the Act, after the 
end of the period for the exercise of public rights. You may ask your smaller authority other questions 
about their accounts for any year, at any time. But these are not questions under the Act.  

You can ask the external auditor questions about an item in the accounting records for the financial 
year being audited. However, your right to ask the external auditor questions is limited. The external 
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer 
questions about policies, finances, procedures or anything else unless it is directly relevant to an item 
in the accounting records. Remember that your questions must always be about facts, not opinions. To 
avoid misunderstanding, we recommend that you always put your questions in writing.  

The right to make objections at audit 
 
You have inspected the accounting records and asked your questions of the smaller authority. Now you 
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there 
are matters of wider concern arising from the smaller authority’s finances. A local government elector 
can ask the external auditor to apply to the High Court for a declaration that an item of account is 
unlawful, or to issue a report on matters which are in the public interest. You must tell the external 
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why 
you think that a public interest report should be made about it. You must provide the external auditor 
with the evidence you have to support your objection. Disagreeing with income or spending does not 
make it unlawful. To object to the accounts you must write to the external auditor stating you want to 
make an objection, including the information and evidence below and you must send a copy to the 
smaller authority. The notice must include: 
 

• confirmation that you are an elector in the smaller authority’s area; 

• why you are objecting to the accounts and the facts on which you rely; 

• details of any item in the accounts that you think is unlawful; and 

• details of any matter about which you think the external auditor should make a public interest 
report. 

 
Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor 
to act within the powers available under the Local Audit and Accountability Act 2014.  
 
A final word 
 
You may not use this ‘right to object’ to make a personal complaint or claim against your smaller 
authority.  You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or 
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions 
and objections.  In deciding whether to take your objection forward, one of a series of factors the auditor 
must take into account is the cost that will be involved, they will only continue with the objection if it is 
in the public interest to do so. They may also decide not to consider an objection if they think that it is 
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against 
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you 
will have to pay for the action yourself. 
 

For more detailed guidance on public rights and 
the special powers of auditors, copies of the 
publication Local authority accounts: A guide to 
your rights are available from the NAO website. 

 
If you wish to contact your authority’s appointed 
external auditor please write to the address in 
paragraph 4 of the Notice of Public Rights and 
Publication of Unaudited Annual Governance & 
Accountability Return. 
 

 

http://www.legislation.gov.uk/ukpga/2014/2/contents
https://www.pkf-littlejohn.com/sites/default/files/media/documents/local-authority-accounts-a-guide-to-your-rights_0.pdf
https://www.pkf-littlejohn.com/sites/default/files/media/documents/local-authority-accounts-a-guide-to-your-rights_0.pdf


Location 2018/19 2020

Cost Acquisition Disposal Cost Notes

Village road signs x 2 Hilton - village road from MA 239.00 239.00

Village signposts x 3 Ansty X (2) Higher Ansty (1) 0.00 0.00 donated to the PC (Cllr Rowe)

Bridleway sign The Knapp - Hilton 70.00 70.00

Sand/gravel container Hilton - Hillside 164.00 164.00

Grit bins x 2 Ansty 190.00 190.00

Jubilee bench Hilton 165.00 165.00

Parish noticeboard Higher Ansty 250.00 250.00

HP Pavilion laptop & software Clerks house 497.77 497.77

Toshiba external hard drive & case Clerks house 41.98 41.98

Parish noticeboards x 2 Lower Ansty/Hilton 680.00 680.00

Grit bin Hilton - Knapp 274.00 274.00

Grit bin Ansty - Cuckoo Lane 274.00 274.00

Grit bin Lower Ansty 172.00 172.00

Grit bin Hilton - Lower Farm 152.00 152.00

Git bin Melcombe Bingham 162.00 162.00

Optoma projector Clerks house 100.00 100.00

BT red phone box Ansty PO 1.00 1.00

Bus Stop Higer Ansty 354.00 354.00

Defibrillator the Fox 2,051.00 2,051.00

3,432.75 0.00 0.00 5,837.75

HILTON PARISH COUNCIL

2019/20
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December 2019 
 

HILTON PARISH COUNCIL 
 

Parish Councillors  
 

Councillor Address Email Duties 

Ms Justine 
McGuinness 
(Chairman) 

The Old Forge 
Hartfoot Lane 
Melcombe Bingham 
DT2 7PF 

mcguinness.jez@gmail.com Chairman 
Website 

Mrs Catherine 
E Langham 
(Vice-
Chairman) 

Warren Farm 
Bulbarrow  DT11 0HQ 

cel@langhamfarm.co.uk Vice-
Chairman 
Planning 

Mrs Shulla 
Jaques 

Smithy Cottage Hilton Blandford 
Forum Dorset  DT11 0DB 

Shullajaques@gmail.com Planning 
Highways 

Mr Clive Jones Moonfleet Farm, Higher Ansty, 
Dorchester, DT2 7PU 

cj.moonfleetfarm@btinternet.
com 

Trees 

Mr Rodney 
Northover 

Hillside 
Ansty  DT2 7PN 

n/a Footpaths 

Dr Georgios 
Sotiriadis  

Jesmond Dene, Hartfoot Lane, 
Melcombe Bingham, Dorset, DT2 
7PF 

georgesotir@yahoo.gr Planning 
Defibrillator 

Mrs Marion 
Walbridge 

8 Brightsmead 
Higher Ansty  DT2 7PP 

marionwalbridge@hotmail.co
m 

 

 
 
County Councillor 

Mrs Jill Haynes  Jill.haynes@dorsetcouncil.gov.uk  

 
Parish Clerk 

Mr David Green 32 Field Close, 
Sturminster Newton, 
Dorset, DT10 1QW 

hiltonclerk@gmail.com 07542 928169 
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